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DAL Administrative Review Checklist 

If any element is incomplete, return to originator for completion. Administrative review is not to be initialed and dated if any of 
the individual items are incomplete. If the analyzing chemist has filled out the drug receipt, another person must verify. 

Chemist portion: Document "check" by initialing and dating 


Item 

Description 

Checked 

1. 

Does Drug Receipt reflect actual evidence (or is discrepancy noted)? 


2. 

Is it free from obliterations and are all strikethroughs or additions 
initialed? 


3. 

Is it signed and dated appropriately? 


4. 

Has the Certificate been filled out appropriately? (i.e. spelling, dates, 
names, weight, result, class) 



Evidence Officer Portion: Document "check" by initialing and dating 


Item 

Description 

Checked 

1. 

Is report cover sheet attached to pertinent data? 


2. 

Are all appropriate areas filled in? 


3. 

Is report signed? 



Technical Review: 

Reviewer 
Date_ 


09 / 25 / 07 ; 11 / 08 / 07 ; 10 / 27 / 10 ; 01 / 27 / 11 ; 07 / 21/11 
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